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Meet Your Advisor!

Zoe Ashmead
Chemical Engineering and 

Materials Science

Lilian Leung
Biomedical Engineering 

Emily Millard
Prisila Cisneros 

Vasquez
Civil and Environmental 

Engineering
Astronautical Engineering



Academic Advising

Advisors support the academic journey of 
students by providing resources and program 
requirement information, which contribute to 

the students' understanding and overall 
academic success.

Hours of Operation
Monday - Friday
9:00AM - 5:00PM



• DEN@Viterbi
• Reduced Course Load (RCL)
• Curricular Practical Training (CPT)
• Optional Practical Training (OPT)
• Program Extension (PE)
• Leave of Absence (LOA)

• Registration Inquires
• Course Planning
• Personal Wellness
• Academic Performance Concern
• Course withdrawal plans
• Engagement opportunities

Viterbi Student and 
Academic Services 

(VSAS)
Assigned Advisor



Advising at Viterbi
Viterbi views advising as a collaborative partnership between 

students and advisors.

Viterbi 
Student

Student 
Success

Viterbi 
Advisors

Advisors support students' academic 
journey by:
- Guiding students through policies, 

processes, and academic planning
- Providing guidance on program and degree 

requirements
- Connecting students with other campus 

offices and resources when needed

Actively engage in their education by:
- Familiarize with the University Catalogue
- Review STARS Report regularly to track 

degree progress
- Take ownership of your academic 

performance and progress
- Track Holds



Degree Requirements
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USC Catalogue
The USC Catalogue is the official 
university source for important 
information regarding policies, 
procedures, degree, and 
graduation requirements

The Catalogue is updated every 
academic year - it is important to 
ensure that you are reviewing 
the Catalogue that is relevant to 
your academic year (catalogue 
year). 

https://catalogue.usc.edu/



Policies

GPA
Graduate students are required to maintain a B average (3.0 GPA) while enrolled 
in a master’s program.

•Both in their applied and overall GPAs.

Passing Grade Minimum of a C or better. Pass/No Pass option is NOT allowed.

Continuous Enrollment All students must be enrolled in fall and spring terms. Summer is optional.
• Must request Leave of Absences for fall or spring (maximum 4)

Time Limit Graduate students have 5 years to complete their degree program.

Academic Integrity There are serious consequences to cheating and plagiarism. 

The university lists academic policies that students must comply with in order to graduate with their degree 
program.

https://oec.usc.edu/wp-content/uploads/2025/11/Student-Handbook-2025-2026.pdf


Registration
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Course Load
• Part-time students: 1 course (1-4 units)
• Full-time students: 2-3 courses (8-9 units)

○ Not required for domestic students 
○ International master's students must be in 8 units

Students must register for at least 1 course each fall and spring semester to satisfy 
continuous enrollment. 



Course Load Considerations
Course load may vary based on: 

○ Work status and duties 
○ Financial aid/ scholarship requirements 
○ Personal responsibilities 
○ Student health insurance 

Be aware that the number of units you are enrolled in each semester can affect 
financial aid, student health insurance, visa status, etc. Speak to the offices you are 
associated with to discuss your enrollment status plans with ample time. 



Pre-requites and Waivers

A pre-requisite is a course that needs to be taken prior to the desired class. 
• Depending on the class,  students can request a waiver.

Process for Prerequisite Waiver:
• Each department may have its own unique process. Visit their department 

website for more information.



D-clearance
• A “D” listed after the section number indicates that D-clearance (permission) is required 

before you can register for the course.
• A section number without a “D” does not require clearance, so you can register 

immediately.



Requesting D-clearance

On-Campus Section

For OC and DEN@Viterbi students:
• Request d-clearance through MyViterbi>> D-clearance Request Manager >> 

Select Department 
• Processing timeline is 3-4 business days. 

DEN@Viterbi Section 

DEN students
• Some classes may require d-clearance. More information to come.
• Request d-clearance through MyViterbi>> D-clearance Request Manager>> 

DEN@Viterbi D-clearance Request 
• This is only visible to DEN@Viterbi students
• Processing timeline is 3-4 business days. 

D-clearance for Viterbi courses is done through myViterbi. 

• Outside of Viterbi: visit department website for directions



Requesting D-clearance



Requesting D-clearance: On-Campus



Requesting D-clearance: DEN@Viterbi

Click highlighted link



Account Holds
When logging into Web Registration, holds will be listed at the beginning before 
continuing to class offerings. 

Description

Associated Office
Contact Information



Account Holds
Holds can also be found on 
Experience USC > My 
Academics > Restrictions

Description

Associated Office
Contact Information



Common Account Holds
Hold Description How to Address Hold

STU 50
Restricts registration and USCard

application

(prevents registration)

Complete Immigration Status 

Verification (ISV) with OIS upon 

arrival in the U.S.

ADM 40
Degree Verification

(allows registration)

Verify previous degree(s) with 

USC Office of Degree Progress.

Deadline for all degree verifications 

is by the end of your first 

semester.

ADM 20
Conditional Admission

(allows registration)

See your Admission Letter for any 

specific conditions.

https://ois.usc.edu/new-students/firstweeks/immigration-status-verification-isv/
https://ois.usc.edu/new-students/firstweeks/immigration-status-verification-isv/
http://arr.usc.edu/services/degree-progress/verification.html


Registration Checklist

Prerequisites A class that must be completed before enrolling in another course.

Department clearance Classes with a "D" next to the section number placed by department.

Holds Restrictions that need to get resolved. Some prevent registration.

Registration Permit The earliest date and time you are assigned to register for the next term.

Be sure to resolve all registration check list items, as each may impact registration. 
Resolving or submitting a request for one does not mean it solves all. 



Contacting Your Advisor
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How to Reach Advisors – Create a Case

Experience USC > Advise USC > Create a Case



How to Reach Advisors – Schedule Appointment

Experience USC > Advise USC > Make an Appointment



• D-clearance
• Prerequisite waiver inquiries 
• Class conflicts
• Holds (ADM21, ADM41, etc.)
• Request to sign a form 
• Waiting for a response on a case

• Leave of Absence 
• Personal Wellness
• Academic Performance Concern
• Course withdrawal plans
• Moving the conversation from 

email to appointment

Case Appointment

Cases vs. Appointment



When sending any communication, please include detailed information 
about your inquiry to avoid delays. 

Please include in all communication: 
• Name
• USC ID
• Course section numbers
• Subject line with issue/topic
• Allow 2-3 business days for a response 

We encourage respectful and professional communication when 
interacting with staff and faculty members. 

Communication



Next Steps & 
Important Dates
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Next Steps and Important Dates
Next Steps
● Review New Student Website
● Submit d-clearance requests (if necessary)
● Register for Fall 2026 courses
● Make tuition and fees payment by August 21st to avoid a late fee.
Important Dates
● International Student Session- July 6 (Zoom)
● On-Campus Student Orientation

○ Part 1- August 17 (online)
○ Part 2- August 18 (in-person)

● DEN@Viterbi Orientation
○ Part 1- July 22nd
○ Part 2- July 23rd

● Last day to register and settle without a late fee- August 21
● Fall semester classes begin- August 24th

https://viterbigrad.usc.edu/new-student-information-new/


Click here for website with this information!!

https://go.uscengineer.com/l/954453/2026-05-20/kn9kl/954453/1779391931vEHw7hna/New_Student_Checklist__Fall_MS___6_.pdf


Resources
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Websites, Portals, and Tools
Experience USC -

My Academics
Experience USC -

Advise USC WebReg

myViterbi Schedule of 
Classes

• Holds
• STARS Report
• Grade Report

• Advising 
Appointments

• Create a case
• Advising Notes

• Course Bin
• Register for 

classes
• Restrictions
• Class availability

• Tuition rates
• Semester 

deadlines
• Syllabi
• Class availability

• D-clearance
• Leave of 

Absence
• Application to 

Graduate

• Requirements
• Information 

about processes
• Registration 

resources

Department 
Website



CEE Breakout
Session



Department Introduction

Dr. Burçin Becerik-Gerber
Department Chair

Dr. Felipe de Barros
Director of Graduate Programs

Dr. Adam Smith
Director of Environmental Programs



Degree 
Requirements



Course Load
● Part-time students: 1-2 course(s) (4 units)
● Full-time students: 2 courses (8 units)

● Students must register in the fall and spring semester to satisfy continuous 
enrollment. 

First CEE semester students may not enroll in more than 8 units in their first semester.



Fall 2026 Course Lists
● MS Civil Engineering – General
● MS Civil Engineering – Structural Engineering
● MS Civil Engineering – Construction Engineering
● MS Environmental Engineering
● MS Sustainable Engineering
● Masters of Construction Management (MCM)



MS Civil Engineering - General
CHOOSE 2 COURSES (DIFFERENT AREAS)

● Environmental Engineering and Water Resources
○ ENE 505: Energy and the Environment (4 units)

● Construction and Transportation
○ CE 471: Principles of Transportation Engineering (4 units)**
○ CE 501: Architecture, Engineering and Construction Practices (4 Units) 
○ CE 573: Advanced Technologies in AEC Practices (4 units)

● Structural Engineering
○ CE 599: Seismic Design of Structures (4 units) 

● Geotechnical Engineering
○ CE 482: Subsurface Foundation Design (4 units)**

**Be mindful of the 2/3 rule



MS Civil Engineering – Structural 
Engineering
● Core Course

○ CE 507: Mechanics of Solids (4 units)*

● If enrolling in 8 units, CHOOSE 4 UNITS:
○ Group 1 Elective

■ CE 599: Seismic Design of Structures (4 units)* 
○ Group 2 Elective

■ CE 529: Finite Element Analysis (4 units)*~ 
■ CE 531: Quantifying Uncertainty in Civil & Environmental Engineering (2 units)* 
■ CE 538: Prestressed Concrete (2 units) 

* Courses available on DEN@Viterbi



MS Civil Engineering –
Construction Engineering
● Core Course

○ CE 501: Architecture, Engineering and Construction Practices (4 Units)
○ CE 502: Construction Accounting, Finance Strategy (4 Units)* 

* Courses available on DEN@Viterbi



MS Environmental Engineering

● Core Course
○ ENE 527: Climate Change and Atmospheric Aerosols (4 units) 
○ ENE 599: Potable Water Reuse (4 units) 



MS Sustainable Engineering

* Courses available on DEN@Viterbi

● Core Course
○ ENE 527: Climate Change and Atmospheric Aerosols (4 units)* 

● If enrolling in 8 units, CHOOSE ONE:
○ ENE 505: Energy and the Environment (4 units)* 
○ ISE 576: Industrial Ecology (4 units)* 



Master of Construction 
Management
● Core Course (CHOOSE 1-2 COURSES)

○ CE 501: Architecture, Engineering and Construction Practices (4 Units)
○ CE 502: Construction Accounting, Finance Strategy (4 Units)* 
○ CE 573: Advanced Technologies in AEC Practices (4 units)* 

* Courses available on DEN@Viterbi



FAQs



Interested in Research?
Directed Research (CE/ENE 590)
Students may take up to 4 units of directed research 
an apply them as electives towards their degree.

Other Ways to Get Involved
Volunteering in research labs, projects, or student 
organizations connected to departments can expand 
your skills

Master's thesis is NOT required.



Requesting Major Change

● Please submit a case on AdviseUSC to request an admissions review
● MS degrees require a bachelor's degree in engineering

○ MS Civil Engineering – General
○ MS Civil Engineering – Structural Engineering
○ MS Civil Engineering – Construction Engineering
○ MS Environmental Engineering
○ MS Sustainable Engineering



On-Campus to DEN@Viterbi

● On-Campus domestic students wishing to switch to DEN@Viterbi should 
contact the admissions team before the start of the semester.

● DEN@Viterbi students have the flexibility to take courses either via 
DEN@Viterbi or on-campus.



Graduate Transfer Coursework

● If you completed graduate coursework prior to starting at USC, up to 4 units can 
be applied to your degree.

● Eligibility
○ Transfer institution is regionally accredited in the U.S. to grant graduate 

degrees.
○ Courses are graded at least a 3.0 (B) on a 4.0 grading scale.
○ Courses are graduate level at the transfer institution and constitute a fair 

and reasonable equivalent to current USC coursework at the graduate 
level.

● To begin review, please submit your transcript for review by the Registrar.
○ Once you have a Graduate Transfer Credit Report, please create a case so it 

can be review by the department for degree applicability.

https://arr.usc.edu/degree-progress/#chapter=graduate-transfer-credit


Q&A



VSAS Advising

• Email: vasems@usc.edu
• DEN inquiries: vaseden@usc.edu
• Website: https://viterbigrad.usc.edu/

• Viterbi Drop-In Hours: 
(International Student Related 
Inquiry): 
Mondays June 22 – August 19
3:00 PM – 4:00 PM (PT)
Zoom Link

Academic Advisor

• Website: https://cee.usc.edu/cee-

masters-advisement/
• Advise USC

o Create a case
o Appointment

• Drop-In Hours: 
Tuesdays June 16 – August 11
2:00 PM – 3:00 PM (PT)
Zoom Link

mailto:vasems@usc.edu
mailto:vaseden@usc.edu
https://viterbigrad.usc.edu/
https://usc.zoom.us/j/91204785622
https://cee.usc.edu/cee-masters-advisement/
https://cee.usc.edu/cee-masters-advisement/
https://cee.usc.edu/cee-masters-advisement/
https://cee.usc.edu/cee-masters-advisement/
https://cee.usc.edu/cee-masters-advisement/
https://usc.zoom.us/j/97014521178
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